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Instructions:  Complete lines 1 through 15, as necessary.

1) Department Name:  NON-DEPARTMENTAL SERVICES EXAMPLE

2) Department #:  1290

3) FY 2017 Request:  $347,500 

4) FY 2016 Budget:  $345,000 

Amount of Increase:  $2,500 

Percent of Increase:  0.7%

Notes:  A)  If the Commodities & Services request for FY 2017 exceeds the FY 2016 budget by 
more than a nominal amount, please provide a written explanation for the increase 
(attach additional sheets if necessary).  Do not include Contributions to Other Funds, 
which are line item accounts greater than 9900.

                          B)  Additionally, in order to provide helpful documentation during the review process, it is 
recommended that the following line items be itemized to show how the requested 
budget figures were determined (see example):

i. 8001 - REGISTRATIONS
ii. 8002 - STATE REQUIRED TRAINING
iii. 8008 - TRAINING
iv. 8011 - MEMBERSHIPS
v. 8021 - MAINTENANCE OF SOFTWARE
vi. 8022 - MAINTENANCE OF EQUIPMENT
vii. 8044 - TELEPHONE (only if line item exceeds $10,000)
viii. 8051 - PROFESSIONAL SERVICES
ix. 8061 - COMMERCIAL SERVICES
x. 9011 - POSTAGE (only for single bulk mailings over $3,000)

Explanation for Increase in FY 2017 Commodites & Services Budget Request:
5)

DEKALB COUNTY GOVERNMENT                    

FY 2017 BUDGET                    

(Accounts 8001 - 9899)                    
Commodities & Services                    

Costs for FY 2016 audit to be conducted in 2017 will be increasing by $2,500 per 
approved agreement.
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1290 NON-DEPARTMENTAL SERVICES EXAMPLE

Insert Account & Amount Itemize Budget Request

6) 8051 - $115,500 Actuarial Services for Post-Retirement Benefit Calculations for Audit - $4,400
Auditing Services - $83,100
Labor Attorney Retainer Fees - $18,000
Specialized Attorneys - $10,000

7) 8061 - $1,400 Illinois EPA Stormwater Permit - $1,000
Take Notice Processing - $400

8)

9)

10)
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1290 NON-DEPARTMENTAL SERVICES EXAMPLE

Insert Account Number Itemize Budget Request

11)

12)

13)

14)

15)


