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DeKalb County Government 
Sycamore, Illinois 

 
Economic Development Committee Minutes 

October 3, 2017 
 

The DeKalb County Economic Development Committee met on Tuesday, October 3, 2017 at 
7:00 p.m., in the Administrative Building’s Conference Room East in Sycamore, Illinois. 
Chairman Bagby called the meeting to order. Those Members present were Mr. Brown, Mrs. 
Emmer, Mr. Faivre, Mrs. Haji-Sheikh, Mr. Osland, and Chairman Bagby. A quorum was 
established with all six Members present.  
  
Others present were Tim Hughes, Paul Borek, Robin Brunschon, Karen Cribben, Michelle 
Christensen, Michael Miner, John Mataitis, Sarah Leif, and Pete Stefan.  
 
APPROVAL OF THE MINUTES 
It was moved by Mrs. Emmer, seconded by Mr. Faivre, and it was carried unanimously to 
approve the minutes from the September 5, 2017 meeting. 
 
APPROVAL OF THE AGENDA 
It was moved by Mrs. Haji-Sheikh, seconded by Mr. Brown, and it was carried 
unanimously to approve the meeting agenda.  
 
PUBLIC COMMENTS 
There were no public comments. 
 
DCEDC UPDATE 
DeKalb County Economic Development Committee Executive Director Paul Borek joined the 
Committee and thanked them for the opportunity to provide an update on the successes of the 
Enterprise Zone as well as his most recent opportunity to promote DeKalb County in Japan and 
China.  
 
Mr. Borek shared that from 2016 to date there have been eighteen Enterprise Zone projects. Out 
of those eighteen projects: 7 were Commercial and Commercial Mixed Use, 4 were 
Manufacturing, 3 Industrial, 2 Professional Services, and 2 Contractors. These eighteen project 
represented a conservative estimate of $55 million in capital investment which broke down to: 
$24 million in new construction and $31 million in renovation/rehab. Out of those totals, $16.7 
million consisted of building materials and $889,000 savings to projects.  
 
These projects were located throughout the DeKalb County Enterprise Zone, included: Cortland 
– DC Trash; DeKalb – Brian Bemis Toyota, Cornerstone – John Pappas, 
SparrowHawk/Solotech, SundogIT-Cohen Barnes, Nestle #1, Nestle #2; Genoa – Malcour 
Developments/Service Concepts; Sandwich – Meadowvale, Inc., Gord Industrial Plastics, G & L 
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Washes, Angie’s Sugar Buzz Bakery, MLC/Midwestern Concrete; Sycamore – Illinois 
Community Credit Union, IDEAL INDUSTRIES, The Suter Company, Advanced Family Eye 
Care. The Committee were pleased that the Enterprise Zone was being utilized throughout the 
entire County.  
 
Mr. Borek additionally noted that the Enterprise Zone has increased the visibility and 
competitiveness of DeKalb County in identifying prospects and attracting new and expanded 
business investments. Additionally, DeKalb County was selected as finalists for two significant 
site selection projects, each involving 500+ acres, over $1 billion in investment and 2,000+ jobs. 
This would not have been occurred without the DeKalb County Enterprise Zone being in place. 
Lastly he shared that the Enterprise Zone was important to attracting two new companies to 
DeKalb County: Solotech of Quebec, Canada and Meadowvale of Yorkville, Illinois.  
 
Target Corporation received an “Edie” Award from the Illinois Chamber of Commerce and the 
Illinois Economic Development Association on September 28th, 2017. The 9th Annual Economic 
Development in Illinois Awards were presented at the Illinois Chamber of Commerce’s Annual 
Luncheon at the Drake Hotel in Chicago. Illinois Governor Bruce Rauner presented the award to 
Mike Milano, General Manager of the Target Upstream Distribution Center in DeKalb, IL.  
 
Mr. Borek additionally shared with the Committee that he recently seized the opportunity to 
promote DeKalb County on an international stage, he was proud to represent DCEDC on a 
business development trade mission to Japan and China in mid-September. The Asia Jobs 
Mission was led by Gov. Bruce Rauner and consisted of a delegation of Illinois business leaders. 
The mission trip, focused on dynamic trade association and significant international businesses 
and was organized by Intersect Illinois, the state’s public/private economic development 
partnership. Illinois has strong partnerships with both counties to build upon. Mr. Borek 
additionally described his days touring both counties and expanded on his touring of Caterpillar 
China and Wanxiang Group Corporation. He shared he is confident that the relationships started 
in Asia and with the State of Illinois will result in increased investment, business development 
and job creation in DeKalb County and the State of Illinois.  
 
FY 2018 BUDGET 
 Assessments Office Budget Appeals 
Chief County Assessment Officer Robin Brunschon came before the Committee to appeal two 
position upgrades and the addition of a new part-time position that were denied in FY 2018 
Budget Narrative #18: The Assessments Office has requested three personnel changes.  For the 
two part-time Administrative Clerk C positions, the request is to upgrade both to Administrative 
Clerk A positions for a 10% increase at a combined cost with benefits of about $9,000.  In 
addition, a new 29 hour per week position of Administrative Clerk C is requested at a cost of 
about $25,000 with benefits.  All three requests are denied because of budget constraints. 
 
Ms. Brunschon began by thanking the Committee for the opportunity to appeal the 
Administrative Recommendations and extended an invitation to them all to come to her office 
anytime to see what the office does and how they do it. She additionally noted that since she has 
taken office, she has worked hard to streamline the duties performed in order to benefit the 
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public and to help the office retrieve information from the public, for municipalities, and for the 
County.  
 
Ms. Brunschon additionally went through a letter that she provided to the Committee that broke 
down the duties of the office and the day to day forms they deal with and the time that is taken to 
assist individuals with properly filling out those forms. The office also mails out and processes a 
very large amount of mailings as well as assists with a number of phone calls. While explaining 
the different duties that are done through the Assessor’s Office, Ms. Brunschon noted that her 
department’s staffing level is very low for the amount of work that is required to be done of 
them. Just having enough coverage some day is very difficult. There are days that they may have 
one to two employees in the main office and one mapper. On those days, they are not able to get 
much work done because they are busy answering phone calls and waiting on the public. She 
additionally addressed that the efficiency of the office may possibly increasingly decline if she 
does not have the adequate amount of staff.  
 
I just hired a part-time employee to fill an open position and the new employee was hired at a 
lower pay level, Mr. Brunschon shared. She also praised her two part-time employees for the 
large amount of work that they do for only currently being part-time Administrative Clerk C 
positions which is why she is proposing they are upgraded to Administrative Clerk A positions 
which would cause an increase of $4,300 for one and another $4,700 for the other. She stressed 
that these individuals need to be compensated for the work they do and should be allowed a 
living wage. Ms. Brunschon stated that she is additionally asking the Board to approve another 
part-time person so they can fulfill all the requirements that the Property Tax Cycle requires of 
them in an efficient and timely matter for a cost of $25,000 annually. All of these positions were 
suggested to be funded by General Fund revenues/fund balance and no additionally funding 
sources were identified.  
 
The Committee sympathized with the fact that the current part-time employees are taking on the 
work of a full-time employee and not being acceptably compensated for it. They also discussed 
the possibility of reducing the hours (allowing only 18-19 hrs.) of the new requested part-time 
position so that would reduce the overall cost because the County would not be paying into 
IMRF for that position. Ms. Brunschon noted that she would be willing to compromise and that 
she asked for what she needed but would be happy with getting any additional help that she 
could.  
 
Mr. Brown moved to approve Appeal #1 to upgrade one Part-Time Administrative Clerk C 
position to a Part-Time Administrative Clerk A position in the amount of $4,300. Mr. 
Faivre seconded the motion and it was approved unanimously to forward the appeal to the 
Finance Committee.  
 
Mr. Faivre moved to approved Appeal #2 to upgrade the second Part-Time Administrative 
Clerk C position to a Part-Time Administrative Clerk A position in the amount of $4,700. 
Mrs. Emmer seconded the motion and it was approved unanimously to forward the appeal 
to the Finance Committee. 
 



Economic Development Committee Minutes
October 3,2017
Page 4 of 4

Mr. Faivre moved to approve and forward to the Finance Committee Appeal #3 to add a
new Part-Time (not to exceed 19 hrs/week) Administrative Clerk C position in the amount
of $15,000 but only if appeals #4 AND #11 are approved as well. Mrs. Emmer seconded the
motion. The motion carried with one opposition from Chairman Bagby.

Other Budget Appeals, if any
There were no FY 2018 Budget Appeals for any County Departments that report to the
Economic Development Committee.

Committee's Questions & Review of Departments' FY 2018 Budgets
There were no specific questions asked about any department's budgets that report to the
Committee but the Committee very briefly had a general discussion about the FY 2018 Budget
as a whole.

OLD BUSINESS/NEW BUSINESS

Mr. Hiland shared that New Traditions Publishing is the newest tenant of the Business Incubator.
He provided a brief background of the company and shared that DeKalb County Community
Gardens will be graduating from the Incubator shortly and there are possibly two more tenants
that have shown interest in applying for spaces.

ADJOURNMENT

It was moved by Mr. Faivre, seconded by Mrs. Haji-Sheikh and it was carried unanimously
to adjourn the meeting.

Respectfully submitted.

Chairman Tim Bagby

Tasha S ording Secretary

Note: These minutes are not official until approved by the Economic
DevelopmentCommittee at a subsequent meeting. Please refer to the meeting

minutes when these minutes are approved to obtain any changes to these minutes.



Summary of FY 2018 Budget Appeals as of 09-27-2017 

Budget Dollar Amount Additional Funding Source or Commmee 
Appeal# Narrative# Appellant Item Appealed Under Appeal Action Requested Disposition of Savings Assigned to 

Economic Develol!!!!!nt Comm1tte1 l!.l!l!l•ls 

Robin Brunschon 
Denial of Position Upgrade for one of two 

$4,300 
Approve the upgrade of one Part-Time Administrative Clerk C position to a Part- To be funded by General Fund Economic 

1 18 
Part-Time Administrative Clerk C Positions Time Administrative Clerk A position. reserves/fund balance. Development 

Denial of Position Upgrade for the second of 
Approve the upgrade of a second Part-Time Administrative Clerk C position to a To be funded bv General Fund Economic 

2 18 Robin Brunschon two Part-Time Administrative Clerk C $4,700 
Part-Time Administrative Clerk A position. reserves/fund balance. Development 

Positions 

Denial of a New Part-Time Administrative 
Approve a new Part-Time Administrative Clerk C position to ensure all of the 

To be funded bv General Fund Economic 
3 18 Robin Brunschon 

Clerk c Position 
$25,000 requirements of the property tax cycle are fulfilled and that coverage and customer 

reserves/fund balance. Development 
service needs are met. 

l)J \ H {2.~ 'Keduc.:hon -::: ~lS,OCO 
Forest Preserve Committee ""'""'al 

Redirection of a Portion of the Landfill Host 
Savings to be added to the bottom 

26& Exhibit Tracy Jones & 
Benefit Fee Allocation from the Forest $25,000 

Increase the redirection of the Landfill Host Benefit Fee allocation from the Forest line of the General Fund budget or to 
4 

1 Line4c John Frieders Preserve District from a $75,000 redirection to a $100,000 redirection. create a General Fund budget 
Forest Preserve 

Preserve District. 
reserve. 

Law & Justice Committee A1111eals 

Denial of Position Upgrade from a Full-Time 
Approve the upgrade from a Full-Time Attorney-Level One position to a Full-Time To be funded by General Fund 

5 15 Tom McCulloch Attorney-Level One to a Full-Time Attorney- $10,000 
Attorney-Level Two position. reserves/fund balance. 

Law & Justice 
Level Two 
Denial of Position Upgrade from a Full-Time 

Approve the upgrade from a Full-Time Attornev-Level Two position to a Full-Time To be funded by General Fund 
6 15 Tom McCulloch Attorney-level Two to a Full-Time Attorney- $9,000 

Attorney-Level Three position. reserves/fund balance. 
Law & Justice 

Level Three 

7 15 Tom McCulloch 
Denial of a New full-Time Attorney-Level Two 

$115,000 Approve a new Full-Time Attorney-Level Two position. 
To be funded by General Fund 

Law&Justice 
Position reserves/fund balance. 

$10,000 to be funded from 

8 17 Roger Scott 
Denial of a New Full-Time Administrative $69,000/Annual Approve a new Full-Time Administrative Secretary position for the Corrections Commissary funds and $59,000 to be 

Law & Justice 
Secretary Position for the Corrections Division ($40,000/7 Months) Division effective June 1, 2018 prior to the opening of the Jail Expansion. funded via a transfer from the Law 

Enforcement Projects Fund. 

9 28 Mike Douglas 
Denial of a General Fund Subsidy to Fund the 

$80,000 
Approve funding for the Drug/DUI Court since this is a program mandated by To be funded by General Fund 

Law&Justice 
Treatment Court Fund Deficit. Illinois State Statute (730 ILCS 166) Drug Court Treatment Act. reserves/fund balance. 

Plannin11 & Zoni!!I Committee &!111!!1! 

26&Exhibit 
Redirection of a Portion of the Landfill Host 

Reduce the redirection of the Landfill Host Benefit Fee allocation from the Solid To be funded by General Fund Planning& 
10 

1 Llne4b 
Lisa Gonzalez Benefit Fee Allocation from the Solid Waste $40,000 

Waste Program from a $75,000 redirection to only $35,000. reserves/fund balance. Zoning 
Program. 

Tracy Jones, John Redirection of a Portion of the Landfill Host 
Savings to be added to the bottom 

26& Exhibit Increase the redirection of the Landfill Host Benefit Fee allocation from the Solid line of the General Fund budget or to Planning& 
11 

1 Llne4b 
Frieders, Steve Benefit Fee Allocation from the Solid Waste $125,000 

Waste Program from a $75,000 redirection to a $200,000 redirection. create a General Fund budget Zoning 
Faivre Program. 

reserve. 
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Name of Person Submitting Appeal:

If Applicable:
Appeal pertains to which Department:

Instructions

Item Appealed:

Total Dollars Under Appeal:

What you would like to see happen:

Where do you suggest additional funding comes from or how should the savings be used:

--- SOONER IF POSSIBLE ---

PLEASE RETURN TO THE FINANCE OFFICE (E-MAIL: budget@dekalbcounty.org)

BY WEDNESDAY, SEPTEMBER 27, 2017

County Board Members, Department Heads, and Outside Agencies should use this form as a method to 
formally appeal a component of the Administrative Recommendation of the FY 2018 Budget as 
presented on September 6, 2017.  Appeals will be referred to the appropriate Committee.  If the 
Committee concurs with the appeal, then the item will be referred to the Finance Committee on 
Wednesday, November 1, 2017. Please use one form per item being appealed.

DEKALB COUNTY GOVERNMENT

FY 2018 BUDGET

Appeal of Administrative Recommendation
(To be Used by County Board Members, Department Heads, Outside Agencies)

Robin Brunschon

Assessment Office

Form E: Position Upgrade to Administrative Clerk A

$3,448.00

I would like to see my loyal, dedicated and dependable part-time employee be able to
make a living wage. Making $13.24 per hour is not compensating him for all of his hard
work. By working part-time the county is saving thousands of dollars by not offering
medical benefits. My department has made cuts in past years to where we are truly at bare
bone staffing levels, and our workload is only going up. I cannot afford to lose this
employee due to low wages.

To be determined.
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Name of Person Submitting Appeal:

If Applicable:
Appeal pertains to which Department:

Instructions

Item Appealed:

Total Dollars Under Appeal:

What you would like to see happen:

Where do you suggest additional funding comes from or how should the savings be used:

--- SOONER IF POSSIBLE ---

PLEASE RETURN TO THE FINANCE OFFICE (E-MAIL: budget@dekalbcounty.org)

BY WEDNESDAY, SEPTEMBER 27, 2017

County Board Members, Department Heads, and Outside Agencies should use this form as a method to 
formally appeal a component of the Administrative Recommendation of the FY 2018 Budget as 
presented on September 6, 2017.  Appeals will be referred to the appropriate Committee.  If the 
Committee concurs with the appeal, then the item will be referred to the Finance Committee on 
Wednesday, November 1, 2017. Please use one form per item being appealed.

DEKALB COUNTY GOVERNMENT

FY 2018 BUDGET

Appeal of Administrative Recommendation
(To be Used by County Board Members, Department Heads, Outside Agencies)

Robin Brunschon

Assessment Office

Form E: Position Upgrade to Administrative Clerk A

$3,875.00

I would like to see my loyal, dedicated and dependable part-time employee be able to
make a living wage. Making $13.01 per hour is not compensating her for all of her hard
work. By working part-time the county is saving thousands of dollars by not offering
medical benefits. My department has made cuts in past years to where we are truly at bare
bone staffing levels, and our workload is only going up. I cannot afford to lose this
employee due to low wages.

To be determined.
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Name of Person Submitting Appeal:

If Applicable:
Appeal pertains to which Department:

Instructions

Item Appealed:

Total Dollars Under Appeal:

What you would like to see happen:

Where do you suggest additional funding comes from or how should the savings be used:

--- SOONER IF POSSIBLE ---

PLEASE RETURN TO THE FINANCE OFFICE (E-MAIL: budget@dekalbcounty.org)

BY WEDNESDAY, SEPTEMBER 27, 2017

County Board Members, Department Heads, and Outside Agencies should use this form as a method to 
formally appeal a component of the Administrative Recommendation of the FY 2018 Budget as 
presented on September 6, 2017.  Appeals will be referred to the appropriate Committee.  If the 
Committee concurs with the appeal, then the item will be referred to the Finance Committee on 
Wednesday, November 1, 2017. Please use one form per item being appealed.

DEKALB COUNTY GOVERNMENT

FY 2018 BUDGET

Appeal of Administrative Recommendation
(To be Used by County Board Members, Department Heads, Outside Agencies)

Robin Brunschon

Assessment Office

Form E: New Position of Administrative Clerk

$23,777

My Department is the main revenue source for the County's General Fund. This
position is needed to make sure we can fulfill all of the requirements that the
Property Tax cycle requires of my Department, to ensure coverage and customer
service needs, and so there is not a potential for a potential delay that could
result in late tax bills being mailed out.

To be determined.
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October 3, 2017 

DeKalb County Economic Development Committee 
Legislative Center 
200 North Main Street 
Sycamore, IL 60178 

Chief County Assessment Officer 
Robin L. Brunschon, CIAO-I 

DeKalb County Administration Building 
110 E. Sycamore Street 
Sycamore, IL 60178 
(815) 895-7120 I FAX: (815) 895-1684 

Dear Members of the Economic Development Committee: 

I want to thank you for this opportunity to come before you. 

I don't know if any of you have ever been to our office to see what we do and how we do it, but I do extend an 

invitation to you to do so. I would be more than happy to show you around. 

Since I have taken office, we have streamlined our office. I have done this to benefit the public, but it has also helped 

us to retrieve information for the public, for municipalities, and for the county. 

I truly do not want to compare the county offices, but our office is a little unique. Every year, our office sends out 

forms that need to be completed, signed and returned. Below are forms sent out by our office annually: 

EXEMPTIONS 

Homestead Exemptions 

Senior Freeze Applications 

Exempt Properties 

Disabled Veterans/Persons 

Assessment Changes 

Board of Review Complaints 

Assessor Changes at Board of Review 

Mapping Changes at Board of Review 

*If not renewed they are sent out a second and third time. 

If possible, these are done at different times of the year so that we have enough help to process these as they come 

back to us. When they do come back to us, I would say at least 10-15% of them are incorrect, not signed, and do not 

have all the information required to process them. So that means taking the time to make a phone call or send a 

letter. 

The three items that take the most time for our main office are Assessment Changes, Senior Freezes, and Board of 

Review. 



Assessment changes require that we go through 19 township binders (42,562 parcels) and put in the changes that the 

Township Assessors have made. Once they are entered, they need to be checked by either Chris or Michelle. Once 

all the questions have been answered by the township assessors, all changes in their books have been entered, and 

all changes that they sent in at a later date have been entered, they need to be compiled by township and equalized, 

mailed out and published in the newspaper and online. This normally takes 3-4 months depending on how many 

changes there are and, when they get their books turned into us. We have no control over the township assessors. 

What we ask of them and deadlines we set for them can be taken only as a suggestion. There were changes made in 

DeKalb Township that should not have been made and where changes should have been made, they were not. 

We are trying to send out our Senior Freeze Applications earlier the last few years. We mail out applications to each 

party who has ever applied in the past. Provident Direct does our mailing, but that truly is the easy part. Each senior 

citizen needs to prove that they qualify. Each senior needs to mail or bring in their Federal Tax form 1040 along with 

the completed application. I would say that we complete the forms for about a third of our seniors. Sometimes they 

do not even take them out of the envelope before they get to our office. Once they are completed, they are then 

entered and scanned into the Devnet. Many times, we have to issue a Certificate of Error for the previous year, 

because they forgot to file. So far for 2017, we have issued 436 Certificates of Error, which for the most part are 

exemptions. 

Board of Review is an extremely busy time of the year. The Board of Review files are probably handled by 3-4 

different people. These files need to be put together, docketed, scanned into the computer to be sent to the 

township assessors, appointments need to set up and mailed, any additional documentation or evidence that comes 

in later needs to be emailed to the township assessor, and those requests for over $100,000 need additional 

information sent out to intervenors. Once the decisions have been made, notices need to be sent out. Last year we 

waited on 400 people (400 divided by 20 working days is 20 people per day) at the counter and took 928 (46 calls per 

day) phone calls over the 30-day period that people were allowed to file complaints. This includes phone calls taken 

by our mappers. 

But is it not just Complaints that take place this time of year. There are still changes being submitted by the township 

assessors and mappers which we need to enter into Devnet"and have notices mail out. 

We have been trying emphasize to the township assessors the importance of new construction in calculating the 

Estimated Assessed Value for all the taxing districts, and I believe that it is working. Last year we had new 

construction of 19, 857,614. In 2015 new construction was 15,021,113, of this amount $5.3 million was put on at 

Supervisor of Assessment Level, and so, for this year, (not all new construction is in) the new construction value is 

estimated to be around 30,000,000. 

Christopher and Michelle are our part-timers, who do full-time work. Both Chris and Michelle take on the 

responsibility of answering the phones and waiting on customers, so Robin and Karen can devote more time to their 

responsibilities. Both of them are extremely responsible and their interaction with the customers is excellent. 

Christopher is in charge of our Transfer Declarations, setting up our sales on the County's web page, checking 

exemptions after transfers of property and completing all the duties included with Red 1. Red 1 is the State of Illinois 

program in which most sales need to be added and then dumped into Devnet. All sales that do not have a Transfer 



Declaration need to be entered manually into Devnet. He needs to make sure that our township assessors receive 

PDF's of all their sales monthly. Recorded documents are up approximately 10% for this year. 

Michelle is in charge of sending out and collecting information on our "Exempt" properties. She is also in charge of 

the Disabled Persons/Veterans exemptions. Each year the numbers increase, this year the percent of increase is up 

by 17%. She sends out the forms to each taxpayer who was eligible the previous year and renews them when they 

come in. Many require more information than just the renewal papers, which can cause back-ups. She is also in 

charge of the Fraternal and Veterans Exemptions. These exemptions would be so much easier if they would send 

them back to us the first time they are mailed out. But they all need to be checked and rechecked to make sure we 

have received them all. She also changes names and addresses on parcels that have been transferred, or from 

address changes. Michelle also helps with checking assessor's workbooks to make sure they were entered correctly. 

The number of properties that file with PTAB (Property Tax Appeal Board), are increasing every year. Since 2011 

PTAB's have been on the rise. This involves research and submitting evidence to support our assessment. The Board 

of Review is in charge of this, but the mappers sometimes help in finding comparable properties. Then the PTAB's 

have to typed, copied and sent. 

The Mapping Department steps in and helps the main office with answering the phone, opening the mail, docketing 

during Board of Review, labeling building permits received in the mail, and assists the Board of Review in compiling 

data for PTAB Appeals. This is done along with their principal job of "Mapping". They interpret legal descriptions and 

label each document with correct parcel numbers. 

Divisions and/or combinations of parcels numbers: 

Assigned parcels 

Retired parcels 

Subdivisions 

Annexations 

Vacations of Real Estate 

They update and create Farmland Assessments and maintain Special Assessment Program parcels, and update the 

farm cards on the website. They interact with Attorneys, Title Companies, Surveyors, and the public via email, phone 

or in person. 

The mappers more than earn their keep. They not only do their assigned job, but they help answer phones and wait 

on customers. They have helped the county in many other ways: Fiber Optics Project, Enterprise Zone legal 

description, County Cemetery map project, and other special projects requested by me or by others. 

FOIA requests have increased slightly. Some of the new FOIA requests are from attorneys, which are extremely time 

consuming and detailed in nature. Some require input from our State's Attorney, before we continue or deny them. 

This department's staffing level is very low for the amount of work that is required to be done. Just having enough 

coverage some days is tough. You have to account for vacations, illness, personal day, time off to attend continuing 

education, conferences, & meetings. There are days where we a may have one to two employees in the main office 



-t 

and 1 mapper. On those days you are not getting much work done with answering phone calls and waiting on the 

public. 

This is not a threat, but the fact of the matter is, there will be a loss of services if I can't get additional part-time help. 

We are the main source of revenue for the General Fund. 

Emails and phone calls may not be answered as efficiently as they are now. As it is now, if it is not too complicated, 

we always get back to the parties the same day. There will be no cross checking each other's work, and this would 

normally take place when entering the Township Assessor's books. Wait time at the counter may increase, 

depending on the time of year. Our office has always prided ourselves in the lengths that we go to help our 

customers, either at the counter, on the phone or via email, and this will not be easy for us. 

I have always been a team player, and I have made cuts in the past to help. When I started I had 5 full-time 

employees and 2 part-time employees. Part-time employees do not receive medical benefits. I currently have at 3 

full-time employees and 3 part-time, one that just started yesterday, and two of the full time employees are 

mappers. 

I just hired a part-time employee to fill Mary Seyller's position. This new employee was hired at a lower pay level. 

My other 2 part-time employees are so good at what they do, I do not know how we could possibly fill their shoes. 

I am asking that you upgrade those 2 employees to Administrative Clerk A, which is an increase in pay. These two 

need to be compensated for the work they do and should be allowed a living wage. 

I am asking you to approve another part-time person so we can fulfill all of the requirements that the Property Tax 

Cycle requires our department to do. I want to ensure coverage and customer service needs. I don't want there to be 

a delay which could result in late tax bill being mailed out. 

Last year we published September 16th. We are not anticipating publishing until October 19th or 26th. 

I appreciate your consideration in this matter. If you would have any further suggestions or comments, please feel 

free to discuss them with me. 

I am very proud of what my staff has accomplished. They take pride in their jobs and work very hard at them. 

~~~ 
Robin Brunschon 



Statistics from year 2016 & 2017 (thru 10/3) 

2016 2017.{ffl~u.~Qf!~:. 

Date Rolled to new yr 2/8/2017 

Date Twp Assessor meeting 2/19/2016 

County Parcel Count 42,550 

EAV 2, 104,078,925 
I; . 

.. .. 
No. of HEL'S 21,370 .. ·· • . 11 :(Q)2;:4-

--·:' ··/•--.~.-.-~'_-X 

~ . .. .. · ~· - '·'(' 
No. of HE's 6,089 1::; ' • .rs~~~J:~:· 

'. 
No. of Senior Freezes 1,359 l;,:S>21(l} 

Freeze$ Amounts 7,196,864 

No. of HIE's 119 47~l ... 

·x•·· . ;• : 

No. of Disabled/Vet Exemptions 
I· 

g;gjj: 525 

Value of Dis/Vet Exemption 7,450,774 

No. of Natural Disaster Exempt*** 9 

Value of Natural Disaster Exempt 335,099 
,, 

'· New Construction 19,857,614 l--_ 29;,q~©J .. 1©:f:}~1• 
.... -- , .. 

No. of Exempt Renewals 1,395 ·3. ·> ··1$fS:i '.!_;ti;:/::.~-~---'~ 

No. of TA assessmt changes 3,780 

BofR complaints/assr/mapping 330/462/124 

No. of C of E's 367 .... '·· . .. 4?lri; 

Median Farmland Value 10,691 

Farmland Subdivided (acres) 0 

No of new Sub/R of W/Annexations 34 

No. of Sales (Red 1)/No. of parcels 2,048/2,193 

Documents Processed (deeds) 3,152 

Splits/Deleted/Created 136/253/256 




