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PROCEDURES TO SCHEDULE A DIVORCE PROVE-UP 

 HEARING 

Pursuant to Local Rule 6.30, the following procedures are required in order to schedule a prove-up 

hearing: 

1. No dissolution proceeding will be set for prove-up until a Certificate of Readiness (“COR”) has

been signed by a family court judge.

2. The COR must be approved by the Court Administrator (Room 301) prior to the judge signing the

COR and a prove-up date scheduled.

3. Prior to presenting the COR to the Court Administrator for approval, the COR must be signed by

both litigants or by counsel on behalf of each litigant. This requirement will be waived only if an

Order of Default has previously been entered against the Respondent.

4. Prove-up dates are scheduled only on Mondays at 3:00 p.m. (CR 230) and Thursdays at 3:00 p.m.

(CR 330). A maximum of six (6) prove-ups will be scheduled per day.

5. The following documents must be presented to the Court Administrator at the time a request to

schedule a prove-up hearing is made:

a. Marital/Civil Union Settlement Agreement (with original signatures of both parties);

b. Parental Allocation Responsibility Judgment (if applicable, with original signatures of both

parties);

c. Judgment for Dissolution of Marriage;

d. Certificates of Completion of Parenting Class (only if minor children are involved. A

Certificate is required in all cases for Petitioner. Respondent’s certificate will be waived

only if an Order of Default has previously been entered); and,

e. Certificate of Dissolution of Marriage/Civil Union, Invalidity, or Legal Separation.

6. All documents referenced in the preceding paragraph will be retained in the court file but will not

be file stamped or made a part of the record until the time of the prove-up hearing.

7. Although not required to obtain a COR, if the settlement agreement includes a provision for child

support/maintenance, the parties will be expected to present a Uniform Support Order at the

prove-up hearing that has been previously approved by the Circuit Clerk’s office (Room 203).

8. Prior to the commencement of the prove-up hearing, the parties are expected to pay the $60.00

transcript fee to the court reporter (Room 304). Respondent must file an appearance in the Circuit

Clerk’s office (Room 203) and pay an appearance fee unless an Order of Default has previously

been entered.  The current schedule of fees can be found at the Circuit Clerk’s website,

www.circuitclerk.org.

9. Instructions and sample forms can be found at www.Illinoislegalaid.org.

http://dekalbcounty.org/CirClrk/pdfs/civfee.pdf
www.Illinoislegalaid.org

